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We are delighted that you have chosen to book with Shrewsbury Prison. The team are here to help you get the most from your booking. Please do contact us if you have any questions, require help completing the form or need any additional information.
About your business
Please complete the following:
	Trading/Business Name
	

	Name of person/s working on stall
	

	Address (including postcode) 
	



	Email Address
	

	Contact Number
	

	Website
	

	Social Media Handles
	Facebook: 
Twitter: 
Instagram: 
Other:

	Product to be sold
(Please specify)
	


	If you are selling food and/or drink, please state your menu
	






	Is power required?
*We will do our best to provide power to stalls but there may be some limitations on this*
*If required, food & drink providers will need to bring their own extention cables* 
*If required, food & drink providers will need a safety barrier around any generators*
	

	What size is the food & drink van/vehicle?
	



Please note there is no onsite parking 
*Stallholders will be able to drive onto site to drop off and collect*


Insurance
	
	We already have Public Liability Insurance



By ticking the box above, the Hirer is required to have adequate Public Liability Insurance with a minimum cover of £5 million pounds through a reputable provider and a copy of your insurance certificate has been provided to Shrewsbury Prison Ltd.
Payment 
Stallholders are booked on the following conditions;
· £75.00 flat rate for the weekend of 9th - 10th December.
· Once your application has been approved you will then receive a letter of confirmation and a VAT invoice from the Duty Manager - Events & Activities.
Food & drink providers are booked on the following conditions;
· £300.00 flat rate for the weekend of 9th - 10th December.
· Once your application has been approved you will then receive a letter of confirmation and a VAT invoice from the Duty Manager - Events & Activities.
Terms and Conditions:
· A completed application form and a copy of the stallholder/food & drink provider Public Liability Insurance is needed to process and confirm the booking
· Stallholders/food & drink providers will be invoiced at the beginning of October
· Payment is to be made within 10 working days in receipt of invoicing from Shrewsbury Prison Ltd
· Stallholders/food & drink providers will be allocated space at random prior to the day and a site map will be issued
· Stallholders/food & drink providers will need to bring their own tables, chairs and display set-up
· Public internet access will not be provided, but 4G access is strong at the venue
· In the event of stallholder/food & drink provider cancellation, we ask for 14 working days notice in order to receive a full refund. After this period any cancellation requests will be dealt with in a case by case review. 
· In the unlikely event that Shrewsbury Prison Christmas Market is cancelled, stallholders/food & drink providers will be notified as soon as possible and will be refunded their payment in the full amount within 30 working days
· Please refer to event brief for more event information 




The Hirer confirms that he/she is authorised to sign this Agreement.
	Signed by the Hirer

	Full Name
	

	Signature
	

	Date
	



Please return this form to our Duty Manager – Event & Activities via events@shrewsburyprison.com 

Internal use only
	Booking Reference Number
	

	Stall placement number
	

	Added to Map
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